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Section A

Cost Audit

- Basics of Cost Audit

- Companies (Cost Records and Audit) Rules, 2014 (as amended)
- Cost Auditor

- Overview of Cost Accounting Standards and GACAP

- Cost Auditing and Assurance Standards

- Cost Audit Programme

- Cost Audit Documentation, Audit Process and Execution

- Preparation and Filing of Cost Audit Report
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Section D
Forensic Audit and Anti-Money
Laundering

- Forensic Audit
- Anti-Money Laundering
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Section C

Internal Control, Internal Audit,

Operational Audit & Other Related
Issues

- Internal Control and Internal Audit | 5%

- Operational Audit & Internal Audit under Companies Act, 2013
- Audit of Different Service Organisations | 5%




Seddlon ¢ (0wt 3)

Concept 3 : Audit of Hotels

1.

10.

Internal Control: Ensure controls are in place to prevent revenue leakage and pilferage.

« Check effectiveness of cash handling, purchasing, billing, and inventory control for items like
food, beverages, and assets (e.g., linens, utensils).

« Validate compliance with licenses (e.g., bar, health).

Room Sales & Cash Collections: Verify room sales, billing for services (e.g., laundry, minibar), and
cash collection.

« Ensure room rates and sales from various points (e.g., restaurant, bar) match the recorded
sales.

« Validate payments by cash, card, and foreign exchange for accuracy.
Stock Management: Regularly verify stocks like food, beverages, and hotel supplies.

« Ensure proper documentation for stock movement, and validate against kitchen orders (KOTs)
and guest orders.

« Physical stock verification with surprise checks is crucial.

Fixed Assefs & Depreciation: Maintain a proper Fixed Assets Register, noting details like
installation date, cost, and depreciation.

« Ensure depreciation is calculated and recorded accurately.

Labor Costs & Casual Labor: Check records and payment accuracy for casual labour and regular
staff wages.

« Ensure proper attendance systems are in place.

Cost-Revenue Comparison: Conduct a facility-wise (e.g., swimming pool, spa) comparison of costs
versus revenue to monitor performance and suggest improvements.
Compliance: Verify compliance with statutory provisions and foreign exchange regulations.

« Review contracts and payments related to foreign collaborations, agency commissions, and
booking arrangements.

Auditor's Tasks:

- Ensure customer bills match consumption records.

- Review occupancy rates and benchmark them against similar hotels.

- Validate special receipts for events and facilities (e.g.. weddings, banquets).
- Cross-check wages and salaries with the number of employees.

Booking & Travel Agent Payments: Ensure travel agents’ commissions are paid as per agreements,
and payments from agents are recovered within credit terms.

Taxes & Charges: Confirm that all applicable taxes are included in client bills and are paid
accurately.
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